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Partners in Prosperity Staff Loan – Policy
	Purpose 
	To assist the Partners in Prosperity Employees by providing loan for any personal purpose.

	Loan Size 
	Double the Monthly Salary Amount rounded off (see below for EMI)

	Tenure 
	6 months.

	Interest Rate 
	Nil

	Processing Fees 
	Nil

	Pre-closure 
	Nil

	Repayment 
	EMI to be deducted from Salary Payable every month.

	Eligibility and
Process
	All Confirmed Employees.
Employee as Main Applicant
Employees under probation or under Performance Improvement (basically poor performers) not eligible.
Application to be approved by the Loan Committee .

	KYC and
Collateral
	Voter ID
Electricity Bill
Aadhaar Card
 Photographs of Applicant - 2.
 6Post dated Check of the Borrower with EMI filled.
 Legal agreement in stamp paper with Applicant 

	Loan Utilization
Check
	Done after a week of disbursement.
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                    Partners in Prosperity (PnP)   Loan Application Form     SECTION I  –   TO BE FILLED BY THE EMPLOYEE        Employee Name:___________________________  Employee Code:_______________        Designation:_______________________________ Date of Joining:_____________ ___        Address: ________________________________________________________________        Contact No.: ____________________________ E - Mail Id. _______________________________        Loan  Details (Kindly provide the relevant details)    

Amount of loan  applied  Basic Salary  

    

T & C: All loans are repaid on 6 EMIs (Fore - closure @ 0% fees accepted any time)   EMI to be deducted from salary      Purpose of loan     I have read all the provisions of  Company Policy on loan  and undertake to comply by them. I  authorize the company to reco ver any outstanding amount under this policy from my salary / full  and final settlement as the case may be.     Employee Signature:   _________________       Date:   _____________________     Security  Cheque No.:  __________________          Date: __________    Amount: _____ _________     SECTION  –   II  –   TO BE  ISSUED TO  HR DEPARTMENT          Amount of loan Approved:_________________________   Loan Number       P revious loan outstanding checked on:   ____________   by  _________      First Installment due date: _______________   EMI :  _______________ ______________________        Date:___________________________     The applicant is currently working, has completed applicable probationary period, an employee is good  standing, and  through my enquiry with their supervisors , there are currently no plans to discon tinue the  employment of this person in the next year.     Name: HR Manager   Signature   Date  
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Partners in Prosperity (PnP)

Loan Application Form

SECTION I – TO BE FILLED BY THE EMPLOYEE

· Employee Name:___________________________  Employee Code:_______________


· Designation:_______________________________ Date of Joining:________________


· Address: ________________________________________________________________


· Contact No.: ____________________________ E-Mail Id. _______________________________


· Loan Details (Kindly provide the relevant details)


		Amount of loan applied

		Basic Salary



		

		





T & C: All loans are repaid on 6 EMIs (Fore-closure @ 0% fees accepted any time)

EMI to be deducted from salary 
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I have read all the provisions of Company Policy on loan and undertake to comply by them. I authorize the company to recover any outstanding amount under this policy from my salary / full and final settlement as the case may be.


Employee Signature: _________________


Date: _____________________


Security Cheque No.: __________________        Date: __________   Amount:______________

SECTION – II – TO BE ISSUED TO HR DEPARTMENT

·  Amount of loan Approved:_________________________ Loan Number 


· Previous loan outstanding checked on: ____________
by _________

· First Installment due date: _______________ EMI : _____________________________________ 

· Date:___________________________


The applicant is currently working, has completed applicable probationary period, an employee is good standing, and through my enquiry with their supervisors, there are currently no plans to discontinue the employment of this person in the next year.

Name: HR Manager

Signature

Date

SECTION – III – TO BE ISSUED TO FINANCE DEPARTMENT

Approval received on: _______________________________________________________

The amount of loan given: ____________________________________________

Number of installments to payoff loan: __________________________________

The source of transfer is 


· Cheque

Cheque No._________________ Date_____________________


· Bank Transfer
Account No.____________________ Bank Name_____________


RECEIVED BY Finance: Signatory


Name and Signature





Date: _____________
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